
Vendor Name

Primary Contact

Phone

Email

Proposal Date

Event Year 1 Year 2 Year 3 3-Year Total Notes / Inclusions

Graduate 

Commencement

$0.00

Nursing Pinning $0.00

Undergraduate 

Commencement

$0.00

Orientation $0.00

Convocation $0.00

ANNUAL / 

CONTRACT TOTAL

$0.00 $0.00 $0.00 $0.00

Service Unit Rate Notes / Inclusions

Additional Technician Hourly

Additional Technician Daily

Additional Equipment Per Event

Additional Sound 

Check / Rehearsal

Per Event

Additional Event Per Event

Overtime Hourly

Emergency / Last-

Minute Service

Hourly

Delivery / 

Transportation

Per Event

Other Fee / Service Specify

ADDITIONAL / OPTIONAL SERVICES

Identify any equipment, labor, transportation, permits, taxes, fees, overtime, or other costs that are not included in the event pricing above.
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