How to Join a Cisco WebEx Meeting

Student Guide

Please follow the information below to join a scheduled WebEx Meeting in Canvas that was
scheduled by your instructor. The guide is broken up into two sections:

Join a WebEx meeting using your computer:

1. Login to Canvas at salve.instructure.com

2. Access the course you are enrolled in for this term.

3. On the navigational pane on the left-hand side, click on Cisco WebEx.
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Course Evaluations
Office 345
Research & Writing

Settings

4. Click on the Virtual Meetings tab.

Classroom Collaboration virtual Meetings

5. You should see a list of WebEx meetings created by your instructor. Select the

meeting you wish join and click the Join button.
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6. Cisco WebEx will begin to launch on your machine. Depending on the browser that
you are using, you may receive a prompt to download and install the WebEx


https://salve.instructure.com/

Extension. Please follow the steps below to download and install the WebEx
extension appropriate to your browser. (You only need to do this once).

How to install WebEx Extension in Chrome: (Windows 10)

1. If you are prompted, install the Chrome extension by clicking Add WebEx to
Chrome.

Follow this one-time process to join all
Webex meetings quickly.

Add Cisco Webex to Chrome
e ——

Don't want to use an extension?

Run a temporary application to join the meeting.

2. Click Add to Chrome

Home > Extensions » Cisco Webex Extension

o Cisco Webex Extension

Offered by: webex.com

b A ocial & Communication | o X ! + users
* %k 2,192 | Social & C icat 2 10,000,000

3. Click Add Extension

o Add "Cisco Webex Extension"?

It can:
Read and change all your data on the websites you visit

Communicate with cooperating native applications

4. The WebEx meeting will now launch.



How to install WebEx Extension in Chrome: (MacOS)

1. Click to open the Cisco WebEx Addon

Click to open the
Cisco_WebEx_Add-

on.dmg file.

Having trouble?
Add Webex again.
Run a temporary application to join the meeting.

& Cisco_WebEx_....dmg A

2. Click Install Cisco WebEx Addon

J

Install Cisco Webex Add-On

3. Click Open

. “Install Cisco Webex Add-On" is an app downloaded from
h the Internet. Are you sure you want to open it?

salve.webex.com

Don’t warn me when opening applications on this disk image

? Cancel Show Web Page Open

4. Cisco WebEx Meetings will now install on your system. Once the installation

is complete, the meeting will launch. In order for WebEx to use your
microphone and camera, you will need to grant it permission:

Click OK to allow WebEx to access your camera:



“Cisco WebEx Meeting Center” would like to

x access the camera.
m This lets you use your video during Webex meetings

and calls.

Don’t Allow OK

Click OK to allow WebEx to access your microphone:

“Cisco WebEx Meeting Center” would like to

x access the microphone.
‘ This lets you make calls with Webex meetings and

connect to Webex devices.

Don't Allow OK

5. The WebEx Meeting will now launch.

How to install WebEx Extension in Mozilla Firefox (Windows 10)

1. When prompted, click Continue to Installation.

*.. Allow salve.webex.com to install an add-on?

You are attempting to install an add-on from
salve.webex.com. Make sure you trust this site before
continuing.

Learn more about installing add-ons safely

Continue to Installation Don't Allow v

Click Allow or Install to

add Cisco Webex to )
Having trouble?

Add Webex again.
Run a temporary application to join the meeting.

Firefox.




2. Click Add.

o Add Cisco Webex Extension?

It requires your permission to:

® Access your data for all websites
® Exchange messages with programs other than Firefox

Learn more about permissions

Add Cancel

3. Finally, click on Okay, Got It.

o Cisco Webex Extension has been added to Firefox.
Manage your add-ons by clicking 3 in the = menu.

[] Allow this extension to run in Private Windows

Okay, Got It

4. The WebEx meeting will now launch.

How to install WebEx Extension in Mozilla Firefox (MacOS)

1. Click on the WebEx Meeting you would like to join. When prompted, click
Continue to Installation.



ﬁ Allow salve.webex.com to install an add-on?

You are attempting to install an add-on from
salve.webex.com. Make sure you trust this site before
continuing.

Learn more about installing add-ons safely

Continue to Installation Don't Allow v

Click Allow or Install to
add Cisco Webex to

Having trouble?
Add Webex again.
Run a temporary application to join the meeting.

Firefox.

Click Add.
Add Cisco Webex Extension?

It requires your permission to:

® Access your data for all websites
® Exchange messages with programs other than Firefox

Learn more about permissions

Add Cancel

1. On the following dialog box, click OK to download the Cisco WebEx Add on



@ Opening Cisco_WebEx_Add-On.dmg

You have chosen to open:

& Cisco_WebEx_Add-On.dmg

which is: Document (2.1 MB)
from: https://salve.webex.com

What should Firefox do with this file?
°Open with DiskimageMounter (default)
Save File

cancel (N

2. The WebEx Addon will download and automatically launch. Click Install
Cisco WebEx Addon.

m v Not X B
somponents/docshow/start.do?siteurl=salve&c« v @ ﬁ * I
Cisco_WebEx_Add-On.dmg Q
- Completed 21M8B

Show All Downloads

@ @® L. Install Cisco Webex Add-On

J

Install Cisco Webex Add-On

3. Click on Open.



. “Install Cisco Webex Add-On" is an app downloaded from
n the Internet. Are you sure you want to open it?

salve.webex.com

Don’t warn me when opening applications on this disk image

? Cancel Show Web Page Open

4. Cisco WebEx Meetings will now install on your system. Once the installation
is complete, the meeting will launch. In order for WebEx to use your
microphone and camera, you will need to grant it permission:

Click OK to allow WebEx to access your camera:

“Cisco WebEx Meeting Center” would like to

. access the camera.
ﬁ This lets you use your video during Webex meetings

and calls.

Don’t Allow OK

Click OK to allow WebEx to access your microphone:

“Cisco WebEx Meeting Center” would like to
access the microphone.
ﬁ‘ This lets you make calls with Webex meetings and

connect to Webex devices.

Don’t Allow OK




How to install WebEx Extension in Safari (MacOS)

1. You may receive a prompt to allow downloads in Safari. Click Allow.

Do you want to allow downloads on
“salve.webex.com"?

You can change which websites can download files in
Websites Preferences.

Cancel  Allow

2. The Cisco WebEx Addon will now download to your computer. Click on the
Download icon and open the Cisco WebEx Addon.

h O OE

il g
Downloads  Clear |
Cisco_WebEx_Add-On.dmg
E, 604 KB @
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3. Click Install Cisco WebEx Addon

J

Install Cisco Webex Add-On

Install Cisco Webex Add-On

Click Open.



‘ “Install Cisco Webex Add-On" is an app downloaded from
Q n, the Internet. Are you sure you want to open it?

salve.webex.com

Don’t warn me when opening applications on this disk image

? Cancel Show Web Page Open

The Cisco WebEx addon will now install to your computer. Once the
installation is complete, the following dialogue box will appear. Make sure
there is a check mark next to WebEx Meetings.

N\ <

v ’J Webex Meetings Webex Meetings 1.1

Join Cisco Webex meetings using Safari. Collaborate with integrated
audio, video, and content sharing.

Uninstall
Permissions for “Webex Meetings":

Webpage Contents

* all webpages

Browsing History

* all webpages

The WebEx Meeting will now launch.

Once the meeting launches, you will have the option to connect your Camera
and select your audio settings.



Audio and Video Connection
%, Select Audio Connection [h Select Video Connection
Call Using Computer N HP HD Webcam N
]3| Use System Setting (High De... »

0 | Use System Setting (High De... v

More options

Preview only

Your video is not showing in the meeting yet. ©

Connect Audio and Video

After selecting your audio source and camera, click Connect Audio and Video to join the
meeting.

7. You have now successfully connected to the WebEx meeting.



